
General Description 

Greater Lansing Food Bank (GLFB) is seeking dynamic, detail-oriented individual to join our growing Garden Project 

Program (GP) as Resource Center Coordinator (part-time, seasonal) for a four-month period. Working in a team-

based environment, this position will be responsible for the week-to-week activities of the Garden Project Resource 

Center (RC). The Resource Center Coordinator will provide coordination and oversight to RC volunteers and interns and 

will serve over 1,000 RC visitors at 2-4 shifts per week. The Resource Center Coordinator will work closely with GP staff 

on coordinating the distribution of resources to low-income home and community gardeners, including seeds, plants, 

tools, canning supplies and garden advice. The associate must be trustworthy, timely, and a strong communicator with 

evident and respectful people skills. Flexibility of schedule due to seasonal and volunteer-related needs is a must, as is 

the ability and desire to help engage and empower community members. The Resource Center Coordinator will work to 

expand gardeners’ capacity to grow for - and feed - each other.  

This is a part-time, seasonal, hourly, nonexempt position located in Lansing and Bath, MI, reporting to the garden project 

manager. 

About Greater Lansing Food Bank 

Founded in 1981, Greater Lansing Food Bank is a highly visible non-profit organization that provides food assistance to 

individuals and families in need in Ingham, Eaton, Clinton, Shiawassee, Clare, Isabella and Gratiot counties, especially 

during emergencies. Food is distributed through an extensive network of food pantries, shelters, community kitchens 

and mobile distributions throughout the seven counties. GLFB annually serves hundreds of thousands of people, many 

of them seniors and children. Garden Project, a 30+ year program of GLFB, provides access to land, garden education, 

free seeds and plants, tool lending, a networking hub and more, so that all community members can have access to 

fresh, healthy food through gardening opportunities. Garden Project empowers groups and individuals to grow their own 

food and prevent hunger. For more information, visit www.glfoodbank.org.

Position Details 
Title: Resource Center Coordinator  

Date: February 2021  

Exempt Status: Nonexempt   

Reports to: Garden Project Manager 

ESSENTIAL FUNCTIONS 

• Lead scheduling, staffing, and resource coordination at the GP Resource Center in Foster Park. Must be 
available Tuesday and Thursday evenings, Wednesday mornings and some Saturdays.

• Foster a welcoming and supportive environment for volunteers, intern and the public, to interact in a positive 
and respectful manner. Lead RC shift set up, clean up and project flow.

• Transport, organize, water and maintain flats of seedlings from the GP greenhouse and local nurseries.

• Lead projects with groups of volunteers and interns in the GP Demonstration Garden. Ensure they are 
supported and working safely.

• Coordinate the filling of water tanks for community gardens adjacent to the Resource Center.

• Provide additional community garden supports on an as-needed basis.

QUALIFICATIONS 
• Some gardening/horticultural knowledge and ability to share helpful garden practices with others is preferred.

• Excellent communication skills, with the ability negotiate conflict and create constructive, positive working 
relationships among gardeners, volunteers and staff.

• Ability and patience to interact with individuals from diverse cultural, socio-economic, and ethnic backgrounds 
with respect, comfort, and sensitivity.

http://greaterlansingfoodbank.org/programs/programs-home/the-garden-project/
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• Strong computer skills in Microsoft Excel, Word and email communication.

• Strong organizational skills, internal motivation, and a self-starter with excellent follow-through.

• Ability to work in an outdoor garden setting, dig, bend and use hand tools. Can lift and move up to 40 pounds 
with reasonable accommodations.

• Must have valid driver’s license and reliable transportation.

• Flexible schedule with availability on Monday and Wednesday mornings and Tuesday and Thursday afternoons 
and evenings. Some Saturdays, though minimal, are expected.

Compensation and Benefits:  

This is a temporary, seasonal 32-hour a week position, to run from March 29th – August 14th with a competitive 
hourly wage. 

To apply:   
Please send cover letter, resume and salary requirements to Rebecca Kline, HR Manager, rebecca@glfoodbank.org . 

For additional information, please visit www.glfoodbank.org. Position remains open until filled. EOE. No phone calls 

please.  
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