
 
 

Garden Resource Coordinator 
We are seeking a full time, salaried, employee at the Greater Lansing Food Bank (GLFB), focusing on increasing our 

capacity through: volunteer outreach, recruitment and retention; garden resource procurement; and, garden leadership 
cultivation for our Garden Project program.  The Garden Project provides resources to a network of over 120 community 
gardens and 450 low income home gardeners, as well as an incubator and farmer development program (Lansing Roots).  

The position will shift focus seasonally, as appropriate and needed, while maintaining some core functions 
throughout the year. All tasks will be approached with the overarching theme of outreach, education and capacity building 
for the GLFB and its core functions, striving to increase access of fresh produce to those in need.  A large spring/summer 
component of this position will be staffing and managing the ‘Resource Center’, where gardeners access plants, seeds, tools, 
books, canning supplies and other important gardening resources. 

The position will collaborate with staff to engage, cultivate, and educate specialized individual volunteers and 
groups of volunteers for programming related to farming, gardening, and community engagement. With the long term goals 
of sustainability in mind, it is important to engage the community and find areas of support that can be managed by 
volunteers and community leaders. This position will focus on recruiting volunteers and working with them directly in ‘the 
field’ to establish longer term relationships with core or regular volunteers.  The Garden Project works as a team to 
collaborate and jointly accomplish projects. 
 
Typical Duties: 

 Support a network of 120+ community gardens, including program evaluation, resource identification, and 
communication with garden leaders. 

 Lead scheduling, staffing, and resource coordination at our Resource Center (seed, plant, tool, etc. distribution 
site) and procure necessary resources for distributions 

 Organize, schedule, and work alongside volunteers to assist with the many functions of our Garden Project 
program 

 Coordinate volunteer work days with local groups, individuals, and corporate groups to assist with continued 
build-out/beautification of the garden 

 Support program fundraising efforts by coordinating with donors, individuals and businesses to secure seeds, 
plants and other misc. resources 

 Planning and support for workshops, events, fundraisers, tours, workdays and Garden Leader’s Trainings 

 Develop educational and outreach materials to showcase the programs and aid in recruiting volunteers 

 Assist with program evaluation of effectiveness of services 

 Continue to build outreach and education capacity through direct contact with community members 

 Perform additional tasks or responsibilities as directed by supervisors. 

Qualifications:  
 Personable and service oriented; Background and interest in interacting with all types of people, including low-

income, historically under-served, minority and refugee populations 
 Organized and efficient with time and schedule  
 Excellent communication skills, well organized, finishes projects started 
 Experience interacting with individuals and groups in a supervisory role 
 Computer proficiency, specifically with Microsoft Office Suite, including Word, Excel, Outlook and Access 
 Good general or technical  knowledge of gardening or farming 
 Ability to negotiate conflict and maintain constructive working relationships with gardeners, volunteers and 

staff 
 Interest in building a healthier food system, nutrition education and community development. 
 Comfortable speaking and presenting in front of groups 
 Ability to work independently with adequate guidance 
 Willingness to learn new things and problem-solve creatively  
 Flexibility in schedule, with some evening and weekend obligations expected 
 Self-motivation will increase possibilities of position 
 Valid driver’s license, ability to get chauffeur’s license (reimbursable), and reliable transportation 

 



 
 

Physical Demands:  Reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 

 Ability to lift up to 40-50 pounds, bend, squat, kneel or stand for longer periods of time, ability to work outside in 
various climatic conditions 

Work Environment: 

 Being outside in varied gardens in varied weather conditions. 

 Normal office conditions which may require extended time on computers, telephones, and participation in 

meetings.   

Compensation 
This position is full time, exempt, starting in the upper $20K. Seasonal flexibility of schedule (more hours in summer, less 
winter) is an added bonus, but not necessary. Position will accrue paid sick and annual leave, paid holidays. Full benefits 
package is available including premium-level health, dental, and vision. 

 
How to Apply 
Please send cover letter and resume to Alex Bryan at alex@glfoodbank.org with Garden Resource Coordinator in the subject 
line. Preference for .pdf files. Pertinent questions or clarifications welcomed. 
Applications are accepted on a rolling basis, position to be filled as soon as possible. 
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